Common Questions
I want to apply for an Arts & Culture I grant, but I wasn’t able to attend the technical
assistance workshop. Can I still apply for a grant?

No, according to the Annual Grant Program Guidelines: “All first-time applicants, and
those who have not applied since the 2006/2007 cycle, MUST attend a city-sponsored
grant-writing workshop to be eligible to apply.”
Can our organization apply for more than one grant?
Yes, however only one grant per organization will be funded each grant cycle. If an
applicant is eligible to receive more than one grant, the application with the highest
qualifying score will be awarded.
Do small organizations that are not 501(c)3 organizations have to complete a
California Cultural Data Project (CCDP) profile?
Yes, arts and culture organizations applying for funding through the Annual Grants Program
must complete a CCDP profile and annual report. CCDP data collection is not limited to
501(c)3 organizations. According to the CCDP, any entity in the arts and cultural sector
(excluding for-profit groups) can report their data. Please call the California CDP Help Desk

if you have further questions about the CCDP. Toll Free: 1-866-9-CAL-CDP or email:
help@caculturaldata.org The CA-CDP Help Desk is available Monday – Friday from
9:00 a.m. – 5:00 p.m. PST
Your organization must also submit financial documentation as part of your application.
Please see the application for specific instructions and requirements.
Do Individual Artists have to complete a California Cultural Data Project (CCDP)
profile?
No, Individuals are not required to complete a CCDP profile to apply for a grant.
Can a tax-exempt, 501(c)3, church group apply under Festivals and Parades for a
music festival?
Per the Guidelines, a non-arts organization can partner with a Pasadena arts/culture
organization: “a Pasadena social service organization may apply but only in partnership
with a Pasadena arts/culture organization.”
The Festivals and Parades category was created to support recurring events with a focus
and mission that are meaningful to and/or have a history in the community. A festival is
likely to have multiple components (workshops, panels, etc.) with broad appeal and is not
simply an individual performance or concert.
Is there a limit to the number of applicants that can apply with the Pasadena Arts
Council as fiscal receiver?
Yes, the Guidelines state: “A fiscal receiver may sponsor up to five applicants. Each
applicant using a fiscal receiver must include a letter of agreement between the two
parties outlining financial and legal obligations, MOU (Memo of Understanding) and the
most recent audited financial statements from fiscal receiver.”

If I am applying with a fiscal receiver, do I provide financial documents for my
organization or for the fiscal receiver?
Include your own organization’s financial documents (year-end statement, annual report,
Profit and Loss statement, etc. Please see instructions for specific requirements) with
your Annual Grant application. The evaluation panel is interested in your organization’s
information as it is your organization--not the fiscal receiver--that will complete the
proposed project or program, if funded.
How long does it take to get a fiscal receiver?
It depends on the organization’s policies. Please contact them directly.
Do you have a recommendation for a fiscal receiver for smaller organizations that
are just getting started?
The city of Pasadena does not make recommendations for fiscal receivers. Please contact
organizations directly to determine your group’s eligibility.
Some examples of local fiscal receivers that have sponsored applicants in the past are:
Pasadena Arts Council: www.pasadenaartscouncil.org
Pasadena Community Foundation: www.pasadenacf.org
Armory Center for the Arts: www.armoryarts.org
The nation’s largest arts fiscal receiver is Fractured Atlas: www.fracturedatlas.org..
What is the Small or Micro Business Preference Program on the Vendor List
Questionnaire?
There is more information about this on the California Department of General Services
website: http://www.dgs.ca.gov/pd/Programs/OSDS/SBEligibilityBenefits.aspx
If our group has preliminary agreement from an organization for space for our
proposed exhibition, but the official approval letter will not be received before the
grant deadline, can we still apply for funding?
If you have preliminary approval for use of the space, obtain a letter from the person or
organization in charge of the space, stating that it is in process of being approved. Be
sure to include in your application a promissory letter from the space you hope to use.
When you finalize the space use agreement, send a copy of that to Cultural Affairs no
later than May 25, 2012. Panelists are unlikely to recommend applications that have
tentative space agreements for proposed programs.
Can an Individual Artist grantee sell and keep the proceeds of the work produced
with funding from this grant?
The purpose of the Individual Artist’s grant is to support the artist by enhancing the
artist’s career in a clearly definable way. The funded project must be accessible to the
general public through presentation or exhibition at a publicly accessible space.

The Guidelines do not prohibit, under most circumstances, the sale of work produced
with funding from this grant. If, however, during your exhibit a work is sold, it must
remain on display for the duration of the show. The Guidelines clearly state that
commercial projects and fundraisers are ineligible for funding.
Can an artist collective apply for an Individual Artist grant?
The Guidelines state “an individual artist living or working in Pasadena may apply for up
to $5,000 to support exhibitions, performances or special projects.” While this does not
preclude an individual artist relating their work to their membership in an artist
collective, the artist collective is ineligible to apply.
Can I upload my Artistic Documentation instead of including hard copies?
No, the Annual Grants Program does not currently utilize online application system.
Please include dvd, cd, or hard copies of your artistic documentation with your
application. While the inclusion of artistic documentation was optional (in some cases)
in the past, it a now a requirement for all applicants. Artistic documentation is an
essential piece of your application because the written description alone cannot impart the
impact, quality, or full scope of your proposed program/project.
Can I include my website address as Artistic Documentation?
You may include your website address in your grant application, however, providing the
website address does not respond to the Artistic Documentation requirement. Please
include dvd, cd, or hard copies of your artistic documentation with your application.
In the Individual Artist grant category Guidelines, it states that full funding ($5,000)
is unlikely and to describe how I will fund or alter the project to fulfill the proposed
project description. Can I meet a possible funding gap by providing my services in
kind?
Seeking additional sources of funding to show diversified support for your project may
make your application more competitive. In-kind services are an eligible budget line
item, if appropriate. An artist may choose to forgo invoicing for any eligible hard cost on
an approved budget expense if that service or product has been provided in-kind. The
decision to do so will be dependent on a variety of factors based on the nature of the
project. A list of eligible expenses is provided in the Guidelines. For specific questions,
please contact Cultural Affairs.
We are a small 501(c)3 arts organization that is based outside of Pasadena and none
of our employees live within the City of Pasadena. However, most of our work is
done within the city limits with PUSD schools. Given that we are not Pasadenabased, can our organization apply for an Arts Education Partnership grant to
provide services to PUSD students?
The Guidelines state that an Arts/Culture Organization or Artist Team applying to this
category does not have to be Pasadena-based, provided 50% of the program’s artistic
personnel either live or work in Pasadena. Written documentation of work in Pasadena is
a requirement for eligibility.

Can auditorium space be counted as an In-Kind budget item for a series of school
assemblies under the Arts Education Partnership grant category?
The term “In-Kind” refers to the monetary value of any contributions given to the
applicant in the form of goods or services. If there is no monetary value related to the use
of the auditorium during school hours, it cannot be considered an In-Kind budget item.
Can the City post some examples of successful applications?
Since every organization is unique, it is highly unlikely that another organization’s
application could serve as a successful template for your project.
Artistic documentation, organizational history, project narrative, and financial
information are among the many components that are considered in the evaluation of a
proposal. Solid proposals illustrate an organization’s exceptional ability to execute a
project based on their own experience, audience, type of services provided,
organizational structure, etc. Each applicant’s ability to clearly articulate the answers to
the questions in the grant application will depend on these unique factors. However, it
may be helpful to assess other peer organizations. Highlighting the special attributes of
your own program may result in clearer communication and more successful
applications.
The city-sponsored, grant-writing workshops are intended to provide the fundamentals of
the craft so that individuals or organizations can develop or sharpen their grant-writing
skills. Assistance with organizational development through consultants and in-depth
workshops is available at many organizations dedicated to helping non-profits thrive.
Following is a brief list of organizations in the area that can assist with grant writing.
The Center for Non-profit Management - www.cnmsocal.org
The Flintridge Center - http://www.flintridge.org/services/consulting_services.htm
The Grantsmanship Center - www.tgci.com
A list of funded grant applications is available online for the previous grant cycle.
If awarded a grant, can our organization begin providing services July 1, 2012? If
we do not have a contract at that time, can we bill retroactively?
Grant funds are available to projects that occur within the fiscal year (July 1, 2012 to
June 30, 2013), once the contract has been approved. Only that portion of the approved
project that takes place after the effective date of the contract is eligible for payment.
Applicant may bill incrementally or in full at the completion of the project. Invoices may
be submitted at 25%, 50%, 75%, & 100% of project completion with corresponding
receipts.
All payments are by reimbursement only and therefore cannot be provided in advance of
the expense. Funds will not be advanced for the project or program nor will they be paid
retroactively for projects that do not occur during the term of the contract.

Our grant for 2011/12 will not have been completed and billed out by the
application deadline. How can we show that we are in compliance with all of the
2011/12 contract terms?
If your organization has not expended the full amount, simply provide the most current
year-to-date information in the 2011/2012 budget column.
What is considered a reasonable percentage for administration?
The Guidelines state the Annual Grants Program provides support for “reasonable
percentages of project or program salaries and benefits, and/or fees for artistic and
administrative personnel and positions related to project or program.” What is
considered a reasonable administrative amount will vary by project, based on the specific
use of requested funds and how they will be applied. The evaluation panel will review
the overall budget of your project or program as it relates to the requested grant amount
and to your organization’s annual budget. Additional sources of funding show
diversified support for your project, and may make your application more competitive.
However, the Guidelines for the Arts Education Partnership are as: “Administrative
expenses may not exceed 15% of the total project budget. Funds may be used only for
artist’s fees, interpretive materials and administrative expenses. Administrative fees are
capped at $25 per hour even though actual personnel hourly rate may be higher.”
.

